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MOJOXEHHUE
0 0ud.norexe n oudmoredynoM gonae MBOY «Cybamckas OOIID»

I. O61mue nonoxennst

1.1. bubnuoteka sBiseTcs CTPYKTYPHBIM TOJpa3iesieHueM o0I11e00pa3oBaTeIbHOI0
YUPEKIICHUS, YIACTBYIOIIUM B Y4eOHO-BOCITUTATEIILHOM MIPOIECCE B IENIIX 00ECIICUCHHSI MpaBa
YY4aCTHUKOB 00pa3oBaTeNbHOrO Ipoliecca Ha OeCIulaTHOE IMOJIb30BaHHE OHOIMOTEYHO-
MH()OPMAIITMOHHBIMH PECYPCaAMH.

1.2. [esarenbHOCTh OMOIMOTEKH OO0IIEO0Opa30BATENBHOIO YUPESKICHUS (nanee -
OubnmoTeka) oTpakaeTcs B ycraBe 00meo0pa3oBarenbHOro yupexaeHus. OO0ecrnedeHHOCTh
O0ubnuoTekn y4eOHBIMH, METOAMYECKMMH M CIPABOYHBIMH JOKYMEHTAMH YYUTBIBACTCS IMPHU
JUIEH3UPOBAHUH 00IIE00PA30BATEIIHLHOTO YUPEIKICHHUS.

1.3. Uenn Oubnuorexku oOHIIe00pa30BATEIBLHOTO YUPEKACHUS COOTHOCITCS C LEISIMHU
00111e00pa30BaTeIbHOTO  yUpekaAeHHs:  (popMupoBaHue  O0O0IIEH  KYJIbTYpPhl  JIMYHOCTH
00y4aroluXxcsi HA OCHOBE YCBOEHHUS 00pa30BaTENbHOTO CTAaHIApTa, MX aJanTaius K KU3HU B
oOmiecTBe, CO3JaHUE OCHOBBI JUIsI OCO3HAHHOTO BBIOOpAa ¥ TIOCICIYIOIIETO OCBOCHHS
npodecCHOHANBHBIX ~ 00pa30BaTeIbHBIX  MPOTPaMM, BOCHHTAHHME  TPAXKIAHCTBEHHOCTH,
TPYIOTIOOUS, YBOKCHUS K IMpaBaM W CBOOOJAM YEJIOBEKa, JIIOOBH K OKPYXKAIOIIEH mpHpoje,
Ponune, cembe, hopmMupoBaHue 310pOBOr0 00pasa >KU3HH.

1.4. bubnuoreka pPYKOBOACTBYETCS B CBOCH NEATENHHOCTH (elepaTbHBIMUA 3aKOHAMH,
ykazamMu u pacnopsbkeHusmu [Ipesunmenra Poccuiickont @enepanuu, IOCTAHOBIEHUAMH U
pacnopsbkenusimu - [IpaButensctBa Poccuiickoit ®enepaui M UCIOJIHUTEIBHBIX OPraHOB
cyonrekToB Poccuiickoit denepaiuu, pemIeHUSMH COOTBETCTBYIOIIETO OpraHa yIpaBIeHHS
00pa3oBaHHEM, yCTaBOM OO0I€00pa30BaTEIILHOTO YUPEKACHHS, TMOJIOKEHUEM O OMOIMOTEKe,
YTBEPKACHHBIM JUPEKTOPOM 00I11€00pa30BaTEIBHOTO YUPEKICHUS.

1.5. lestenbHOCTh OMOTMOTEKH OCHOBBIBAETCS HA NMPUHIUIAX JAEMOKpPaTHH, TyMaHU3Ma,
OOIIeIOCTYITHOCTH, TMPHOPUTETa  OOIIEYEeTIOBEUEeCKUX  I[EHHOCTEH, TIpakJaHCTBEHHOCTH,
CBOOOJTHOTO Pa3BUTHS JIMYHOCTH.

1.6. ITopsimok monp30BaHUsI UCTOYHHKAMHU MH(OpPMAIMK, TIEPEYeHb OCHOBHBIX YCIYT U
YCIIOBHS ux MPeI0CTaBICHUS OTIPEIEISTIOTCS [Tonoxxenuem 0 OubIMoTEKE
oOmeo0pa3oBarebHOTO  ydpexaeHus ©  [IpaBumamu  TONb30BaHUS  OMOIMOTEKOH,
YTBEPKACHHBIMU PYKOBOJIUTENEM 00111€00pa30BaTEIbHOTO YUPEKACHHUS.

1.7. O6meobOpa3oBaTebHOE YUPEKIECHHE HECET OTBETCTBEHHOCTh 3a JOCTYIMHOCTh U
KauecTBO OMOJIMOTEYHO-UH(POPMAIIMOHHOTO OOCITYy)XHBaHUA OWOIMOTEKH, B TOM YHCIE 3a
CO3/IaHHE YCIOBHUH IOCTYITHOCTH OMOIUOTEKH U OMOTMOTEYHOT0 0OCTYKUBAHUS ISl UHBAIUIOB.
1.8. Opranuzanus oOCIy’KMBaHUS YYaCTHHKOB OOpPa30BaTEIbHOrO Mpollecca MPOU3BOAUTCS B
COOTBETCTBUU C TIpaBUJIAMU TEXHHUKH O€30MAaCHOCTH W MPOTHUBOMOKAPHBIMHU, CAHUTAPHO-
TUTUECHUYECKUMHU TPEOOBAHHSIMHU.

II. OcHoBHBIE 3a1a4H

2. OCHOBHBIMH 3a7a4aMU OMOJIMOTEKN SIBJISIFOTCS

a) oOecreyeHne ydyacTHHUKaM o00pa30BaTeNBHOrO Ipoliecca —  OOYyJaroIIUMCs,
MeJaroru4ecKuM paOOTHUKAM, POJIUTENSIM (3aKOHHBIM MPEJCTABUTEISIM) 00yJaromuxcs (manee
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— TMOJIb30BaTeNsIM) — JOCTyNa K WHQPOpPMAIUK, 3HAHUSAM, HIESIM, KyIbTypHBIM IICHHOCTSM
MOCPEJICTBOM WCIIOJTb30BAHMS OuOIMOTEeYHO-UH(POPMAITMOHHBIX pecypcoB
00111€00pa30BaTEIBHOTO YUPEKICHHUSI Ha PA3IMYHBIX HOCUTEISAX: OyMaXHOM (KHIDKHBIA (poH,
GboH TTepuoAUYECKUX H3JaHui); MarHUTHOM ((oHI ayauo- U Buaeokaccer); nudposom (CD-
JIMCKH ); KOMMYHUKAaTUBHOM (KOMITBIOTEPHBIE CETH) U MHBIX HOCUTEISX;

0) obecrieueHHE YCIOBHM JTOCTYITHOCTH OMOJMOTEKH W OMOIMOTEUHOro OOCTyKMBaHUS
JUI. MHBAJIUJOB B COOTBETCTBHM C 3aKOHOAATENBCTBOM Poccuiickoi denepaunu 0 COUHAIbHON
3alIUTEe MHBAIUIOB; 00CCIICUCHHE CIICTIBIX, CIA0OBHIAIIMX OMOIMOTEUYHBIM OOCITY)KUBAaHHEM W
MOJTyYEHUEM IK3EMIUIIPOB JOKYMEHTOB B CIICIIMATIBHBIX JOCTYIHBIX (hOpMaTax Ha Pa3IMUHBIX
HOCUTEJISIX HH(pOpMaLINU;

B) MNpHOOpETeHHE NEePUOTUYECKON, Hay4YHOH, y4yeOHO-METOIUYECKOH, CIpaBOYHO-
MH(OPMALIMOHHON U XYJTO>KECTBEHHOW JTUTEPATyphl AJIsl UHBAJIUAOB, B TOM YHCIIE U3/1aBaeMOM
Ha MarHUTO(OHHBIX KACCETaX M penbeHO-TOUeUHBIM mpudTom bpaiins;

I') BOCIUTaHHE KYJIbTYPHOI'O U TPAXKJIAHCKOTO CaMOCO3HAHUS, IIOMOILb B COLIMAU3ALIUN
00yJaromerocs, pa3BUTHH €0 TBOPUYECKOTO IMOTEHITNAIIA;

1) (GopMmHupoBaHME HABBIKOB HE3aBHUCHUMOIO OMOIMOTEYHOrO MOJIb30BaTENs: OOydeHue
MOKMCKY, OTOOPY U KPUTHUECKOH OlleHKEe NH()OPMAIINH;

€) COBEPIICHCTBOBAHUE MPEIOCTABISEMBbIX OMOMMOTEKOW YCIyr Ha OCHOBE BHEIPEHHS
HOBBIX MH()OPMAIIMOHHBIX TEXHOJOTHH M KOMITBIOTEPU3AUU OMOIMOTCUHO-MH(POPMAITIOHHBIX
npoiieccoB, hopmupoBaHue KOMMOOPTHOM OMOITHMOTEYHOM CPEIbI.

ITI. OcHOBHBIC PYHKIHH

3. Jlns peanu3anny OCHOBHBIX 3a7a4 OMOIMOTeKA:

a) popmupyet Gona 6uOIMOTEYHO-UHPOPMAITMOHHBIX PECYPCOB 00111€00pa30BaTEILHOTO
YUPEIKACHUS:

* KOMIUJIEKTYEeT YHHUBEpPCAIbHBIA (OHI y4EeOHBIMHU, XY/I0KECTBEHHBIMH, HayUHBIMH,
CIPaBOYHBIMH, MEAATOTHUECKUMH U HAYYHO-TIONMYJISIPHBIMU JIOKYMEHTaMH Ha TPAIUIHOHHBIX U
HETPaTUIIMOHHBIX HOCUTENSIX HH(OPMALIUK;

* nonoJjHsAeT GoHJ MHPOPMAIIMOHHBIMU pecypcamu cetu MHTepHet, 0azamMu n 6GaHKaMu
JAHHBIX APYTUX YUPEXKJIECHUN U OpraHu3aluii;

* akkymynupyeT GOHJ JOKYMEHTOB, CO3/laBaeMbIX B 00I11€00pa30oBaTEILHOM
yupexaeHuu (ImyOoauKanuii 1 paboT mefaroroB o01eo0pa3oBaTeIbHOIO YUPEKACHUS, JTYUIINX
Hay4yHBIX paboT u pedepaToB 00yUaromUXCsS U JIp.);

* OCYILECTBIISET pa3MelleHNe, OPraHU3alUI0 U COXPAaHHOCTh JOKYMEHTOB;

0) coznmaet nHGOPMAITMOHHYIO TIPOTYKITHIO:

* OCYILECTBIISIET AaHAJTUTUKO-CUHTETUYECKYIO IIepepaboTKy HH(pOpMaIUH;

* OpraHuzyeT W BeIeT CIpaBOYHO-OMOIMOrpaguueckuil  ammapar: KaTajoru
(andaBuUTHBIM, CcUCTEeMaTHUECKUIl), KapTOTEKH (CUCTEMaTHYECKyI0 KapTOTEKy cCTarei,
TEMaTHYECKHE  KapTOTEKH), JJIEKTPOHHBIM  KaTajor, 0a3bl JaHHBIX MO  Hpoduiio
00111€00pa30BaTEIBHOTO YUPEKICHHUS;

* pa3pabaTbIiBaeT peKOMEHJaTeIbHble OnbIuorpaduueckre mocodus (CrUcKu, 0030pHI,
yKa3aTeiau U T.11.);

* oOecnieunBaeT HHGOPMHUPOBAHKE TIOIH30BATENEH 00 HH()OPMAIIMOHHOHN PO TYKIINH;

B) OCYIIECTBIISIET muddepeHIpoBaHHOE O6ubIMoTeyHo-nH(MOPMAIIMOHHOE
o0ciyXMBaHUE 00yUaIOLTNXCS:

* TIpefocTaBisieT WH(POPMALMOHHBIE PECYpChl Ha pa3IMYHBIX HOCUTENSX Ha OCHOBE
M3YYEHHUS UX UHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTEN;

* CO3/A€T YCJIOBUS JJIS peaIn3alii CaMOCTOSITEILHOCTH B 00yUYeHHH, MTO3HABATEIbHOIM,
TBOPYECKOH AEATETHHOCTH C OMOPOH Ha KOMMYHHKAIIHIO, CIIOCOOCTBYET Pa3BUTHIO HABBIKOB
camMooOyuyeHHsT (ydacTHe B CETEeBBIX OJUMIIMAAAX, TEIEKOMMYHHUKAIIMOHHBIX IPOEKTax B
CUCTEME TUCTAHIIMOHHOTO 00Y4YEeHHUS);
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e opraHuszyer OOy4YeHHE HABbIKAM HE3aBUCUMOTO OWOIMOTEUHOTO IOIH30BATENS U
notpeduTens MHPOPMALUHU, COACHCTBYET UHTErPallMi KOMIUIEKCA 3HAHUM, YMEHUH U HaBBIKOB
paboThI ¢ KHUTOH U HHPOpPMaLUEH;

* OKa3blBaeT WH(GOPMALMOHHYI IIOJJIEPKKY B PELICHUH 3ajady, BO3HMKAIOIIUX B
mporecce ux y4eOHol, caMoo0pa3oBaTeIbHOM U JOCYTOBOM JEATEIILHOCTH,

* OpraHu3yeT MacCOBbI€ MEPOIPUATHUS, OPUEHTUPOBAHHBIE Ha pa3BUTHE OOIEH U
YUTATENLCKOW KYJIbTYpBI IMYHOCTH, COACHCTBYET PAa3BUTHUIO KPUTHUYECKOT'O MBIIIICHHS;

* COJICHCTBYET WiIEHaM [eJarorn4eckoro KOUIEKTHBA U aIMUHHUCTPALUU YUYPEKICHUS B
opranm3anuu 00pa3zoBaTEeNLHOTO MPoIlecca U Jocyra 00 yJarmuxcs (IpocMOTp BHICOPUITBMOB,
CD-nuckoB, Npe3eHTaluy pa3BUBAIOIINX KOMIBIOTEPHBIX UID);

* PYKOBOJHT BOCIHUTATEIbHON pabOTOH MO MpaBMJIaM IOJIb30BaHUS KHUTOW B TpyIIax
HPOJJICHHOTO JIHS;

r) OCYIIECTBIISICT Qg epeHIMpOBaHHOE O6uOIMOTEeYHO-MH(POPMALTMOHHOE
00CITy’)KUBaHHE [E€AarorHuecKux pabOTHUKOB:

* BBIABIIACT MH(OPMAIMOHHBIE MOTPEOHOCTH M YJOBIETBOPSIET 3allPOCHI, CBSI3aHHBIE C
0o0y4yeHHEeM, BOCIUTAHUEM U 3[JOPOBbEM JIE€TEH;

* BBIABIISICT WH(GOPMAIMOHHBIE MOTPEOHOCTH W YAOBJIETBOPSET 3ampochl B 00JIACTH
He1arornyeckuxX MHHOBALMK U HOBBIX TEXHOJIOTUH;

* coneicTByeT mNpo(hecCHOHAIBHOW KOMIETEHIMH, TOBBIIICHUIO KBAIM(UKAIUH,
IPOBE/ICHUIO aTTeCTALlNY;

* co3zaeTr 0aHK IMEAaroruuecKo MHPOpPMAlUU KaK OCHOBBI €IMHOW MH(POPMALMOHHOM
CIIy’KOBl 00111e00pa30BaTEIBHOIO YUPEKACHUS, OCYILECTBIIAET HAKOIUICHHE, CUCTEMAaTU3aLUI0
UHOPMALINH TI0 TIPEIMETaM, pa3iesiaM | TeMaM;

* OpraHu3yer JOCTyN K OaHKy MeJarorudyeckoil MHpopMmaluuu Ha JHOOBIX HOCHTENSX;
MIPOCMOTP BJIEKTPOHHBIX BEPCUM MEIArOrMYECKUX U3JaHHUT;

* OCYLIECTBISET Tekyulee uHbopMUpoBaHHE (IHM HHGOpMaANUKU, 0030pbl HOBBIX
NOCTYIUIGHUH ©  myOnukanuid), WHGOPMHPOBAHHWE PYKOBOJCTBA 0OIIE00pa30BaTEIHLHOTO
YUPEKACHUS IO BOIIPOCaM yIpaBiIeHUs: 00pa30BaTeNbHbIM IPOLIECCOM;

* TIOJJICP)KUBAECT JAEATENBHOCTH TIEJarorH4ecKux paOOTHUKOB B OOJIACTH CO3JAHHUS
MH(POPMALIMOHHBIX MPOJYKTOB (JOKYMEHTOB, 0a3 AaHHBIX, Web-cTpaHull U T.11.);

* CITIOCOOCTBYET NMPOBEICHHUIO 3aHATHIA 110 ()OPMHUPOBAHUIO HH(POPMAITIOHHON KYIIBTYPHI;
ABIsieTcs 0a30M A MPOBENEHUS MPAKTUYECKUX 3aHATUH MO paboTe ¢ MHPOPMALMOHHBIMU
pecypcamu;

1) OCYULIECTBIISIET muddepeHIpoBaHHOE O6uOIMOTeYHO-UH(OPMALIMOHHOE
o0ciyXKMBaHUE pOANUTENEH (MHBIX 3aKOHHBIX MPEJCTaBUTENEH) 00yUaromuXCs:

* YJIOBJIETBOPSIET 3alpocChl IMOJb30BaTeae U MHPOPMUPYET O HOBBIX MOCTYIUIEHHUSX B
OuOINOTEKY;

* KOHCYJIBTHUPYET IO BOIIPOCAM OpraHU3alMM CEMEWHOro0 YTEHHUs, 3HAKOMHUT C
uH(popMalel 0 BOCIIUTAHUIO JIETeH;

* KOHCYJIBTUPYET 0 BOIPOCaM y4eOHBIX U3AaHUH JUIsl 00yUYarOIHUXCsl.

IV. Opranuszanus gesiTe1bHOCTH OUOJINOTEKH

4.1 Hannuue yKOMIUIEKTOBaHHOM OMOIMOTEKH B 00I1€00pa30BaTEIbHOM YUPEXKIEHUU
00513aTeNIbHO.

4.2. CtpykTypa OMOTUOTEKH, TOMUMO TPAJIUIIMOHHBIX OT/AEIOB (a00OHEMEHT, YNTATIbHBII
3aj]1), MOKET BKJIIOYaTh OTJENbl y4eOHUKOB, HH(popMarmoHHO-OnOIMorpadguueckoir padoThI,
GOHI M CrenUaTU3UPOBAHHBIN 337 PabOTHl ¢ MyJbTHMEIUIHHBIMA M CETEBBIMH JOKYMEHTaMH,
MUHH-U31aTeIbCKUI KOMIUIEKC, MHOXKUTEJIbHYIO TEXHUKY U JP.

4.3. bubmuoreyHo-uHpopMarmoHHOe OOCTY)KUBAaHHE OCYIIECTBISETCS Ha OCHOBE
610IMOTEeYHO-MH(POPMALTMOHHBIX PECYpPCOB B COOTBETCTBHUHM C YUYEOHBIM M BOCIMTATEIBHBIM
IuTaHaM# 001Ie00pa30BaTENBHOTO YUPEKACHUS, TPOrpaMMaMH, MMPOEKTAaMH W THIAHOM paboTHI

OMOJIMOTEKH.
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4.4. bubnuoTeka BIpaBe MPEIOCTaBIATh IUIaTHBIE OUOIMOTEYHO-MH(DOPMAITMOHHBIE
YCIYTH, IepeueHb KOTOPBIX ONPEIEIAeTCs] YCTaBOM 00Ie00pa30BaTENbHOIO YUPEKACHUS

4.5. CrnoHcopckas NOMOIIb, MOJIydeHHAas OMOIMOTEKONW B BHJE LIEJEBBIX CPEJCTB Ha
KOMILIEKTOBaHUE (DOHJIAa U 3aKYIIKYy 00OpYZOBaHUs, HE BJIE€YET 3a COOON CHM)KEHUSI HOPMATHBOB
U (wim) aOCONIOTHBIX pa3MepoB (MHAHCHPOBAaHUS U3 OroJKeTa 001Ie00pa3oBaTeIHLHOIO
yupexaeHus. JleHexHble CpelCTBa 3a CHaHHYK OUOJIMOTEKON MakyjaaTypy pacxXxoayloTcs Ha
yIAy4IIeHHe MaTepUaIbHO-TEXHHUUYECKOW 0a3pl OMONIMOTEKH, MOANMHCKY MNpPOpECCHOHATBHBIX
U3JJaHUH, KOMIUIEKTOBaHHE (POHIA TOKYMEHTOB.

4.6. B nensx obecrieueHHss MOJEPHU3AUN OMOIMOTEKH B YCIOBUSX MH(POpPMATHU3ALUU
o0pa3oBaHUsl M B IpeleNax CpeACTB, BBIICIAEMBIX YUpPEAUTENAMH, 00LIe00pa3oBaTeIbHOE
yupexaeHue obecreunBaeT OnbInoTeKy:

. rapaHTHUPOBAHHBIM (uHaHCHPOBaHUEM KOMILIEKTOBAHHUS OubIMOTEYHO-
UH(POPMALIMOHHBIX PECYPCOB (B CMETE YUPEKIACHUS BBIBOAUTCS OTICIBHO);

* HeOOXOAMMBIMHU CIIy’K€OHBIMU U NMPOU3BOJACTBEHHBIMU ITOMEIEHUSIMA B COOTBETCTBUU
CO CTPYKTypoW OHOIMOTEKM W HOpPMAaTHBaMH IO TEXHHKE O€30HacHOCTH SKCIUTyaTalluu
KOMITbIOTEPOB (OTCYTCTBHUE BBICOKOH BJIa)KHOCTH, 3albIJICHHOCTH MOMEILEHUs, KOPPO3UOHHO-
AKTUBHBIX TIPUMECEH WM DJIEKTPOMPOBOSIICH NBUIM) U B COOTBETCTBHH C TOJOXKCHUSIMHU
CanlluH;

*  COBPEMEHHOW  DJIGKTPOHHO-BBIUYUCIUTEIFHOW,  TEICKOMMYHUKAIMOHHOW |
KOIMPOBAJIbHO-MHOXKUTEIBHOM TEXHUKOM U HEOOXOIUMBIMH IIPOIPAMMHBIMH ITPOYKTaMH;

* PEMOHTOM M CEPBUCHBIM O00CITYKMBAaHUEM TEXHUKU U 000py10BaHUS OUOINOTEKY;

* OMOIMOTEYHON TEXHUKON M KaHLIEISIPCKUMU ITPUHAIICKHOCTIMHU.

4.7. OO0meoOpa3oBaTeNbHOE YUYPEXKIEHHE CO3MAaeT YCIOBHS JUII COXPAHHOCTH
annaparypbl, 000pyJI0BaHUS U UMYLIECTBA OUOINOTEKH.

4.8. OTBETCTBEHHOCTh 32 CHUCTEMAaTHYHOCTh M Ka4eCTBO KOMIUIEKTOBAHUS OCHOBHOTO
donna OUOIMOTEKH, KOMIUJICKTOBaHHE ydeOHOro (OoHAa B COOTBETCTBHM C (erepalibHbIMU
NepeYHsMH y4eOHUKOB M y4eOHO-METOAMYECKUX W3JaHHH, CO3JIaHHE HEOOXOAMMBIX YCIOBUH
JUI IeSTeIbHOCTH OMOJIMOTEKM HECeT PYKOBOAMTENb O0LIe00pa30BaTEIbHOIO YUPEXkKAECHUS B
COOTBETCTBUH C YCTABOM YUPEKICHUSI.

4.9. Pexxum paboTel OMONMMOTEKH ompenensercss OubinoTekapeM B COOTBETCTBUHM C
NpaBUJIaMH BHYTPEHHETO pacrhopsiika o0meo0pa3oBaTenbHOro yupexaeHus. [lpu onpenenennn
pekuma paboTbl OMOIMOTEKH MPeayCMaTPUBAETCS BbIACICHUE:

* JIByX 9acoB pa0O4yero BpPEMEHH €KEJHEBHO HA BBITIOJHEHHWE BHYTPH OHMOIMOTEYHOM
paboThI;

* OJTHOTO pa3a B MECSI] — CAaHUTAPHOTO JIHSA, B KOTOPBIH 00CITy)KHBaHUE MOJIb30BaTENEH
HE MPOU3BOANTCS;

* HE MEHEE OJIHOTO pa3a B MECAI] — METOIUYECKOTO JTHSI.

4.10. B wmensix mNPOTUBOJAECHCTBUS HSKCTPEMHUCTCKOM JESITEIbHOCTH HAa TEPPUTOPHUU
Poccuiickoit @enepanuu cornacHo cr.ct. 3, 13 denepanpuoro 3akona ot 25.07.2002 Nel14 @3
«O  TNpOTUBOJEHCTBUM SKCTPEMUCTCKOW  JESATEIBHOCTH»  3alpelieH0  paclpoCTpaHeHHe
OKCTPEMHUCTCKOHN JTepaTypsl. EjXKeroqHo BO Bpemsi MHBEHTapH3alud OMOIHMOTEYHOro (oHAa
6ubnMoTekapp M 3aMecTUTeNb aupekTopa no BP mpoBoasr cBepky OubnuoreyHoro ¢oHna u
MOCTYMAIONICH JIUTEPATYPHI C (peepaTbHBIMUA CITUCKAMH SKCTPEMUCTCKUX MAaTEPUAIIOB.

4.11. B nemax obecrieyeHUs] palMOHAIBHOIO HCIOJIB30BAaHUS WH(POPMAIMOHHBIX
pecypcoB B paboTe ¢ IeThbMHU U FOHOIIECTBOM OMOIMOTEKa 00IIe00pa30BaTEILHOTO YUPEKIACHUS
B3aUMoJIeiicTByeT ¢ OubimorekaMu MuHUCTEpCTBA KyJIbTyphl Poccuiickoii denepanuu.

V. ¥Ynpasienue. llItarsl
5.1. Yaopasienne OUOIHOTEKON OCYIIECTBISIETCS B COOTBETCTBUU C 3aKOHOIATEIHCTBOM
Poccuiickoit denepannu, CyOBEKTOB Poccuiickoii Denepannu u yCTaBOM
0011e00pa30BaTEIBLHOTO YUPEKICHUS.
5.2. OOuee pyKOBOJACTBO JEATEIBHOCTHIO OMOIMOTEKH OCYILECTBISIET PYKOBOJIUTENb
0011e00pa30BaTEIBLHOTO YUPEKICHUS.
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5.3. PykoBoucTBO OMOIMOTEKON ocymiecTBiseT OuUOIMOTEKaph, KOTOPBIM HeceT
OTBETCTBEHHOCTh B IIpe[esiaXx CBOEH KOMIIETEHLIMH Iepe] OOLIECTBOM U PYKOBOIUTENIEM
00111€00pa30BaTEIBHOTO YUPEKICHHUS, 00YJAOIIUMHUCS, UX POAUTEISAMH (MHBIMH 3aKOHHBIMU
IPEJCTaBUTEIIIMH) 32 OPIraHU3ALUIO U Pe3yJIbTaThl 1eTEIbHOCTH OMOIMOTEKH B COOTBETCTBUHU C
(GyHKIMOHATHHBIMH 00513aHHOCTSIMH, peayCMOTPEHHBIMU KBaJTM(PUKAITMOHHBIMH
TpeOOBaHUSAMU, TPYLOBBIM JJIOTOBOPOM U YCTaBOM 00I1I€00pa30BaTEIbHOIO YUPEXKICHHS.

5.4.bubnuoTexkapp Ha3HAYACTCS PYKOBOAMTEIEM OOIIE00pa30BaTEIBHOIO YUPEKACHUS,
ABJISICTCSA YJICHOM I1eJarOrn4eckoro KOUIEKTUBAa M BXOJAUT B COCTaB MEAArOrMuecKoro COBETa
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

5.5. Meroauueckoe CONPOBOXKIEHHE [JEATEIbHOCTH OHONIMOTEKM  oOecrneyuBaer
CHenUaIuCT (METOIKCT) MO Y4eOHBIM (pOHAAM M HIKOJBHBIM OMOIMOTEKAaM OpraHa yrpaBJICHUS
o0pa3oBaHUEM, YUPEXKIEHUS CHCTEMbl IEPENOArOTOBKM U TIOBBIILEHUS KBaJIU(UKALMH,
PETHOHAIBHOTO HH(OPMAIIMOHHOTO IIEHTPA.

5.6.bubnuorexapb pa3pabarbIBaeT u IIPEJCTaBISET PYKOBOJUTEIIO
00111€00pa30BaTEIBHOTO YUPEKACHUS HA YTBEPXKICHHUE CIEAYIONINE JOKYMEHTHI:

a) MOJIOKEHHE 0 OMOIMOTEeKe, IPaBUIIa IMOJIb30BAHMS OMOINOTEKOM;

0) CTpYKTypy M IITaTHOE paclucaHue OMOIMOTEKH, KOTOpBIC pa3padaThIBAlOTCS Ha
OCHOBe 00BEMOB pabOT, OINpENEICHHBIX IOJIO)KEHHUEM O KOHKPETHOW Oubimoreke
00111e00pa30BaTENBHOTO YUPEKICHHUS C UCIOIB30BaHNEM «MeXOTpacieBbIX HOPM BPEMEHH Ha
npolecchl, BbIMoNHAeMble B Oubnmorexkax» (IloctanoBnenme MuHucTepcTBa Tpyna U
conuansHOTO paszputus Poccuiickoit @eneparuu ot 3 deBpans 1997 r. Ne 6);

B) IUIAHOBO-OTYETHYIO JOKYMEHTALUIO;

I') TEXHOJIOTHYECKYIO JOKYMEHTAIHIO.

5.7. Tlopsanok KOMIUIEKTOBaHUS IITata OMOIMOTEKHM  001Ie00pa30BaTENIBHOTO
YUPEKACHUS PErIaMEHTUPYETCS €r0 Y CTaBOM.

5.8. Ha pabory B OHONMOTEKY NPUHHUMAIOTCA JIMIA, HMMEIOIIME HEOOXOIUMYIO
npoeCCHOHATIBHYIO TMOJITOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHHAM KBaJIM(UKATMOHHON
XapakTEepPUCTUKH IO JODKHOCTH M MOJYYEHHOM  CHEIMaIbHOCTH, MOJTBEPIKICHHYIO
JIOKyMeHTaMu 00 00pa30BaHUHU U (WIIM) KBATH(PHUKALUH.

5.9. PabGoTHuKM OHUOIMOTEKM MOTYT OCYIIECTBJIATH IEAArOTHYECKYI0 JIeATebHOCTb.
CoBwmerienue OMOIMOTEYHO-UHPOPMALTUOHHOMN u MeIarornYecKon NEeSTETbHOCTH
OCYILECTBIIsIETCS. pA0OTHUKOM OMOIMOTEKH TOJIBKO Ha JOOPOBOJIBHOI OCHOBE.

5.10. TpynoBbie OTHOIICHUS PAOOTHUKOB OMOIUOTEKH U 00I1e00pa30BaTEIHLHOTO
YUPEKACHUS PETyIUPYIOTCS TPYAOBBIM JOrOBOPOM, YCIOBHS KOTOPOTO HE  JOJDKHBI
IIPOTUBOPEYUTH 3aKOHOAATENBCTBY Poccniickoit denepanuu o Tpyne.

VI. IIpaBa u 0613aHHOCTH OHOJINOTEKH

6.1. PaGoTHMKM OMOAMOTEKH UMEIOT MPaBo:

a) CcaMOCTOSITENbHO BBIOMpaTh (opMbl, cpeacTBa U METOAbl  OMOIMOTEYHO-
UH(POPMALIMOHHOTO O0CIYXHMBaHUs O00pa30BaTEJILHOTO M BOCHHUTATEIBHOTO IPOLECCOB B
COOTBETCTBHMM C LEISIMH H 3aJadyaMH, YKa3aHHBIMA B YycCTaBe 00IIe00pa3oBaTeIbHOTO
YUPEKACHUS U MOJIOKEHUH 0 OMOIHOTEeKe 00111e00pa30BaTeIbHOI0 YUPEKACHHS;

0) MPOBOJNUTH B YCTAHOBJICHHOM TIOPSIIKE (DaKyIbTaTUBHBIC 3aHSATHS, YPOKH H KPYKKH
6ubnoTeyHo-onbmorpaduyeckux 3HaHUN U HH(POPMALIMOHHOM KYJIbTYpHI;

B) ONpEIENsATh HCTOYHNKH KOMIUIEKTOBAaHHUS HH(POPMAIIMOHHBIX PECYpPCOB;

I') U3bIMATh U PEANN30BbIBATH JOKYMEHTHI U3 (POHIOB B COOTBETCTBUU C MHCTPYKIHEH 110
yueTy OubInoTevyHoro QpoHa;

1) ONpeAensTh B COOTBETCTBMM C TpaBWIAMH TOJb30BaHUSA  OMOIMOTEKOH
0011e00pa30BaTeIHLHOTO YUpeXJIeHUS, YTBEPKACHHBIMU PYKOBOAMTETIEM
00111€00pa30BaTENILHOTO YUPEKJICHHUS, U MO COIIACOBAHUIO C POAMTEIBCKHMM KOMHUTETOM HIIU
MOTIEYUTEIECKUM ~ COBETOM BHIBl W pa3Mepbl KOMIIEHCAlMW  yiep0a, HaHEeCEHHOTO
MOJIb30BaTEIIMU OMOIMOTEKH;
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€) BHOCHUTH MPEIOKEHUS PYKOBOAMUTEIIO OOIIE0O0pa30BaTEIBHOTO YUPEKICHUS I10
COBEpIICHCTBOBAHUIO OIUIAThl Tpylda, B TOM 4YHCIe HaA0aBOK, JOIJIAT M MNPEMUPOBAHUS
pabOTHUKOB OHMONIMOTEKH 3a JONOJHHUTENBHYIO pPabOTy, HE BXOSIIYI0 B KPYr OCHOBHBIX
o0s3aHHOCTEH PaOOTHUKOB OUOIMOTEKHU; 10 KOMIEHCAIIMOHHBIM MEPOIPHUSATHUSAM, CBA3AHHBIM C
BPEIHBIMH yCIOBHSMH TpyAa (OMONMOTEUHAs MbUIb, MPEBBIIICHHE HOpMAaTHBa pPAaOOTHI Ha
KOMITBIOTEPE).

) y4JacTBOBaTb B YIPABICHHM OOIIE0OPa30BATEIbHBIM YUYPEXKICHHEM B TOPSJIKE,
OTIpeIeNIIEMOM YCTAaBOM 3TOTO YUPEKACHHUS,

3) HUMETh EXEroJHBIA OTIYCK 28 KaJeHJApHBIX JIHEU U JIONOJHUTEIbHBIN
OIJIAYMBAEMbIH OTIYCK B COOTBETCTBUHU C KOJUICKTUBHBIM JIOTOBOPOM MEXAY PaOOTHUKAMU U
PYKOBOJCTBOM 0O0IIIC00pa30BaTEIBLHOTO YUPESIKICHUS HIIM MHBIMU JIOKATbHBIMA HOPMATHBHBIMU
aKTaMu;

1) OBITH TPEICTABICHHBIMH K Pa3IMuHBIM (hopMaM MOOIIPEHUS, HarpagaM W 3HAKaM
OTIINYHSL, TPETyCMOTPEHHBIM J1JIsl paOOTHUKOB 00pa30BaHUs U KYJIbTYPHI;

K) y4acTBOBaTh B COOTBETCTBUU C 3aKOHOJATEIbcTBOM Poccuiickoit denepamnuu B padoTe
OMOTMOTEYHBIX aCCOIMAIINI UITH COIO30B.

6.2. PaGoTHHKHN OMOJIMOTEKH 00sI3aHBbIL:

a) 00ecreynTh MOJIb30BATENSIM BO3MOKHOCTh pabOThl ¢ MH(GOPMAIIMOHHBIMU pecypcaMu
OMOINOTEKH;

0) nH(hOpPMUPOBATH MOJIB30BATENECH O BUAAX MPEIOCTABIAEMbIX OUOIHOTEKOM YCIIyT;

B) 00€CTIeUnTh HAYYHYIO OpPraHu3annio (POHIOB U KaTalIoroB;

r) popmupoBaTh (GOHIBI B COOTBETCTBUH C YTBEPKICHHBIMU (peiepaTbHBIMU MTEPEUHIMU
y4eOHBIX W3JIaHUW, 00pa30BaTEIbHBIMU MPOrpaMMaMH OOIIE00pPa30BATEIBHOIO YUPEKICHUS,
UMHTEpecaMu, MOTPEOHOCTSIMHU U 3alIPOCaMHU BCEX KaTerOpuil OJIb30BaTENCH;

) COBEpUICHCTBOBaTh HWH(pOpManmoHHO-OuOIMorpapuyeckoe ©  OUOIMOTEUHOE
00cyKMBaHUE MOJIb30BaTENICH;

€) o0ecreynBaTh COXPAaHHOCTH HCIIOJNB30BAaHMs HOCUTENeH WHpOpManuu, uX
CUCTEMAaTHU3AaIHIo, pa3MEIICHHE U XPaHEHUE;

k) oOecrieunBaTh PeKUM PabOThl B COOTBETCTBUU C MOTPEOHOCTSIMH IOJIb30BaTENeH U
paboToii 0011e00pa30BaTEIBHOIO YUPEKICHHS;

3)  OTYUTHIBATRCSA B YCTAHOBICHHOM  TIOPSJAKE  IEpel  PYKOBOJIUTEIIEM
0011100pa30BaTEIBHOTO YUPEKICHHUS;

1) TIOBBIIIATH KBATH(UKAIIHIO.

VII. IIpaBa u 00si3aHHOCTH MOJIb30BaTeJ1eil OMOTHOTEKH

7.1. ITonb3oBareny OMOAMOTEKU UMEIOT MPaBO:

a) ToJlydaTh TIOJIHYO HWHMOpMaImMio O cocraBe OubinuoreyHoro  ¢GoHa,
MH(POPMALIMOHHBIX PeCypcax M MpeoCcTaBIsIeMbIX ONOINOTEKOH ycmyrax;

0) 0JIb30BaThCS CIIPABOYHO-OMOIMOrpapuecKuM anmnaparomM OUOIMOTEKN;

B) TMOJIyyaThb KOHCYJNbTAIlMOHHYIO TIOMOIIb B IIOMCKE U BbIOOpPE MCTOYHUKOB
uH(pOopMaLnu;

T') MOJIy4yaTh BO BPEMEHHOE IOJIb30BaHUE Ha AOOHEMEHTE U B YUTAJILHOM 3ajie NIeUaTHbIE
U3JIaHNS, ayHOBU3YaJIbHBIE IOKYMEHTHI M JPYTrUe HCTOYHUKU HH(OpMaIim;

1) IPOAJIeBaTh CPOK MOJIb30BAHUS TOKYMEHTAMU;

€) IoJy4aTrh TEMaTHYECKHE, dakrorpadpuueckue, YTOUHSIOIINE "
6ubnuorpaduueckue cpaBku Ha OcHOBE (hoHIa OUOITNOTEKY;

) TOJy4aTh KOHCYJBTAIIMOHHYIO TIOMOImb B pabore ¢ wuHbOpManmerd Ha
HETPaJULUOHHBIX HOCUTENSX MPH MOJIb30BAaHUH IEKTPOHHBIM M HHBIM 000PYOBaHUEM;

3) y4acTBOBATh B MEPONPUATHUSAX, IPOBOJUMBIX OUOINOTEKOI;

M) TOJIb30BAThCS IUIATHBIMHM YCIYTaMH, MPEeOCTaBIIsIEeMbIMH OMOIMOTEKOH, COTJIACHO
ycraBy o0mieoOpazoBarenbHOro  yupexzaeHuss U IloJokeHui0 O IUIaTHBIX — YCIIyrax,
YTBEP)KJIECHHOMY PYKOBOJHUTEIEM 00111€00pa30BaTEIbHOTO YUPEKACHUS;
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K) oOpamarbcsi JUIs pa3pelieHuss KOH(QIMKTHOM CUTyalluM K pPYKOBOAMTEIIO
00111600pa30BaTEIIBHOTO YUPEIKICHHUS.

7.2. ITonb3oBareny OMOAMOTEKH 0OsI3aHbL:

a) coOroaTh IpaBuUIIa MOJIL30BAHUS OMOINOTEKOM;

0) GepeXHO OTHOCHUTHCS K MPOU3BENICHHSIM IeYaTh (He BBIPBIBATh, HE 3aru0aTh CTPaHHII,
HE JiefaTh B KHUTaX MOJYepKUBAHUM, TOMETOK), MHBIM JOKYMEHTaM Ha Pa3jIMYHbIX HOCUTEISX,
000py1I0BaHUIO0, HHBEHTAPIO;

B) MOJJIEP>KUBATH MOPSATOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JIOCTyIE OMOIHOTEKH,
pacroI0kKEeHUs KapTOUYEK B KaTAJIOrax U KapTOTEKax;

I) MOJIb30BAaThCA IEHHBIMU M CIPABOYHBIMH JOKYMEHTAMHU TOJBKO B IOMEIIEHUU
OUOIHOTEKH;

) yOenutbcs TMpU TMOJYYEHUHU JIOKYMEHTOB B OTCYTCTBHHM JAe(EKTOB, a Ipu
oOHapy>XeHHH MPOUHPOPMHUPOBATH 00 3TOM paboTHUKA OmOMMOTEKH. OTBETCTBEHHOCTH 32
oOHapyxeHHbIE 1e(DEeKTHI B CAABAEMbIX IOKYMEHTaX HECET MOCIEAHHI MT0JIb30BATEb;

€) paclHChIBATHCS B YUTATEIHCKOM (HOPMYJsipe 3a KaKIbld MOJYyYEHHBIH TOKYMEHT
(uckirouenue: odyyaroniuecs: 1—4 knaccos);

) BO3BpallaTh JOKYMEHTbI B ONOIMOTEKY B YCTAHOBJIEHHBIE CPOKH.

3) cornacHo ct.cT. 1073,1074 I'paxknanckoro koaekca Poccuiickoit denepanuu B cirydae
1OpYM, TOTEPH KHHUT WM JOKYMEHTOB OHOJIMOTEKM OOYYalOMMMHCA  HMX POIUTENH
(YCHIHOBUTENM WM OIEKYHBI) 00s3aHbl BO3MECTUTH YIIEpO MOJHOCTHIO HJIM B HEJOCTAIOLICH
YacTH, €CJIM He JTOKaXYT, YTO BpeJ BO3HUK HE IO WX BHHE. B ciydyae morepu wim mopud KHUT
IPYTMMH YYacTHHKaMH OOpa30BaTEIbHBIX OTHOIIEHHH OHU 00s3aHBI MOJTHOCTHIO BO3MECTUTH
yiiep0, MPUINHEHHBIA OMOIMOTEKE.

1) TOJHOCTBIO PACCUUTATHCS C OMOIMOTEKOM 110 UCTEYEHUH CPOKA O0yUeHUs WK paboThl
B 00111€00pa30BaTEILHOM YUPEXKIEHUHU IYTEM CIaull KHUT UJIM CIIPABOYHBIX JOKYMEHTOB.

7.3. ITopsiiok moJib30BaHus OMOINOTEKOM:

a) 3amuch oOyvaroumxcs oOIIe00pa3oBaTEIbHOIO YUpPEKIEHUS B OMOIUMOTEKY
MPOU3BOUTCS MO CIUCOYHOMY COCTaBY Kjlacca B MHAWBU/IyaJIbHOM IMOPSIJIKE, MEJarOrHuecKux U
UHBIX pabOTHUKOB 0011€00pa30BaTENIbHOTO  YUPEXKJIEHUS, pOJAUTENEeH (MHBIX 3aKOHHBIX
npezcTaBuTeleit) 00yJaronmxcst — Mo Macrnopry;

0) nepeperucrpanus noib3oBaresneil ONOIMOTEKN IPOUZBOJUTCS €KETOAHO;

B) JIOKyMEHTOM, TOATBEP)KJAIOIIMM TIPAaBO TI0JIb30BaHUS OMOIMOTEKOW, SBIISIETCS
YUTATEIbCKUN HOpMYIIsp;

B) YMTaTEeNbCKUN (opMyisip (GUKCHpYET AaTy BBIAAYM MOJIb30BATENIO JIOKYMEHTOB U3
¢don1a OMOIMOTEKH U UX BO3BpAIlCHUS B OMOINOTEKY.

7.4. ITopsiioK N0Ab30BaHUSI A0OHEMEHTOM:

a) MOJb30BaTENIM UMEIOT MPaBO MOJIYYUTh HA JIOM U3 MHOTOTOMHBIX M3/JaHUN He Oojee
JIBYX TOKyMEHTOB OJTHOBPEMEHHO;

0) MakCUMaJIbHbIE CPOKHU TMOJIH30BAHUS IOKYMEHTAMU:

— y4eOHUKH, yueOHbIE TOCOOMSI — y4eOHBIH Tof;

— Hay4yHO-TIONYJIsipHasi, I03HaBaTeNbHasl, XyJ0’KECTBEHHAs IuTeparypa — 1 mecsi;

— NEepUOIUYECKUE U3/1aHus, U3/IaHHs MTOBBIIIEHHOTO cripoca — 15 nHei;

B) MOJb30BaTEIX MOTYT MHPOUIUTH CPOK IOJB30BaHUS JOKYMEHTAMM, €CIIM Ha HHX
OTCYTCTBYET CIPOC CO CTOPOHBI IPYI'HX MOJIb30BATENEH.

7.5. 1TopA/10K MOIb30BaHUS YNTATbHBIM 3aJI0M:

a) JOKYMEHTBI, IpeHa3HaYeHHbIE JJIs1 pa0OThl B UUTAIILHOM 3ajie, Ha JOM He BBIIAIOTCS;

0) SHIMKJIONENWH, CIPABOYHHKH, PEIKWE, IICHHbIE M WMEIOIIHECS B €IWHCTBECHHOM
HK3EMIUIAPE JOKYMEHTHI BBIIAIOTCS TOJIBKO JJIsi pabOTHl B UUTAJILHOM 3aJ1€;

7.6. ITopsiiok pabOThI C KOMIIbIOTEPOM, PACHIOI0KEHHBIM B OMOIMOTEKE:

a) paboTa C KOMIIBIOTEPOM YYaCTHHKOB 00pa30BaTEIbHOIO IMpoIecca MPOU3BOIUTCS B
MPUCYTCTBUH COTPYAHHUKA OUOINOTEKH;

0) pa3peraeTcst paboTa 3a OJHUM MEPCOHATBHBIM KOMITBIOTEPOM He 0oJjiee IByX YeJIOBEK

OOHOBPEMECHHO,
7
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B) MOJB30BATENIb UMEET MPaBO padOTaTh ¢ HETPATUIIMOHHBIM HOCHTENIEM WH(OpMAIUU
MOCJIE MPEABAPUTEIHHOTO TECTUPOBAHUS €T0 pAOOTHUKOM OMOINOTEKH;

r) O BCeM BompocaM Toucka uHpopManuu B WHTEpHETE NOIB30BATENb JOKEH
oOpamaTbcss K pabOTHUKY OMOMMOTEKM; 3ampemiaercs oOpaleHue K pecypcam HMHTepHeTa,
NPEOIaraoIluM OIUIaTy;

) paboTa C KOMIIBIOTEPOM IPOU3BOJMUTCS COTJIACHO YTBEPXKJICHHBIM CaHUTApHO-
TUTHCHUYECKUM TPEOOBAHHSIM.
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